
How to Create an Effective 
Classified Advertisement 
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Use One Simple Headline, Usually the Job 
Title and Location 

 Daytime & Nocturnist Hospitalist Positions in (Your City, State) 
 

 Critical Care Hospitalist Needed in (Your City, State) 
 

 Associate Division Head for Clinical Operations Hospital Medicine Division in 
(Your City, State) 
 

 Hospitalist Opportunity for BC/BE Internal Medicine Physicians in (Your City, 
State) 
 

 Internal Medicine Opportunities with a Growing Hospital in (Your City, State) 
 

 Academic Hospitalist Position in (Your City, State) 
 

 Medical Director Internal Medicine-Pediatric Clinic in (Your City, State) 

Font Size: 10 or 12 in Bold 



Provide a Brief Description of your 
Organization 

 Health Care Facility examples 
 (Your facility) is an expanding progressive, not-for-profit community health 

system with a ###-bed hospital and numerous satellite facilities. 

 
 (Your facility) is a ###-bed acute care hospital located in (Your city, State). 

 
 (Your facility) is located in the heart of_____, ## miles from____, and just 

minutes from ___ beautiful beaches. 

 

 Physician Practice examples 
 Physician owned and operated private practice with a national reputation. 

 
 We are a multi-specialty, collegial practice made up of approximately ### 

physicians that practice evidence-based medicine utilizing state-of-the-art 
electronic medical record system. 

 

  
 

 

 



Use Subheads and Bullet Points 

 The hospital offers a great opportunity to join a well-established program. 
 Manageable daily census 
 Flexible scheduling to ensure work-life balance 
 Dedicated nocturnist program 
 Approximately 13-16 patients per shift 

 
 Benefits include 

 Competitive compensation and bonus structure 
 CME allowance 
 Paid malpractice insurance with tail 
 Paid professional dues 
 Relocation and educational loan assistance 

 
 Responsibilities include coordinating all aspects of care. 

 Admit and manage the clinical care of the Adult Medicine Service 
 Appropriate placement within the hospital 
 Discharge Planning 

 

 

 

 

 



Use Your Ad as a Screening Tool 

 No Visa support (J1 or H1B) is available. 

 

 Candidates must be BC/BE in Internal Medicine. 

 

 Applicants are required to be certified or eligible by the American Board of 
Internal Medicine and eligible for (state) license. 

 

 

 



Invite Qualified Applicants to Apply 

 Interested candidates should contact (person’s name and title, physical address, 
e-mail address, phone number, fax number) 

 

 For more information or to apply, please contact (person’s name and title, phone 
number, and e-mail address) 

 

 To apply, e-mail your CV and letter of interest to (person’s name and title, e-mail 
address) 



Use Simple Type-Styles That are Easy to 
Read 

 Arial 

Internal Medicine Opportunities in (Location) 

 

 Tahoma 

Internal Medicine Opportunities in (Location) 

 

 Times 

Internal Medicine Opportunities in (Location) 

 

 AVOID USING WORDS IN ALL CAPITAL LETTERS IN BODY OF YOUR AD 

INTERNAL MEDICINE OPPORTUNITIES IN (LOCATION) 

 

CANDIDATES MUST BE BC/BE IN INTERNAL MEDICINE AND ELIGIBLE FOR 
YOUR STATE’S LICENSE. EXPERIENCE AS AN ACADEMIC HOSPITALIST IS 
HIGHLY DESIRABLE, BUT NOT REQUIRED. 

 

Font Size: 9 or 10 



 

When Using Reverse Headings, Use a 
Heavy Font Style 
 
  Franklin Gothic Heavy: 

Internal Medicine Opportunities in (Location) 

 

 Arial Black (in white color):  

Internal Medicine Opportunities in (Location) 

 



Logos and Other Images Must be High 
Resolution 



Camera-ready Ads Must be Submitted as 
a High Resolution PDF 



Camera-ready Ads Must be Submitted as 
a High Resolution PDF 



Camera-ready Ads Must be Submitted as 
a High Resolution PDF 



 
 
 
 

Images of Your Institution, Community, or 
Regional Scenery Attract Attention 
 
 
 

 



Include a Statement of Equal Opportunity 

 We are an equal opportunity employer and all qualified applicants will receive 
consideration for employment without regard to race, color, religion, age, 
disability status, gender, sexual orientation, ancestry, veteran status, national 
origin, or any other legally protected status. 



Before Submitting your Ad, Ask Others to 
Review It 




